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Materials: 

Computers: Tools for an Information Age by H.L. Capron and J. Johnson, 7th or 8th or 9th edition, Prentice Hall. We will also use internet sources. 

 

Course Content:

This course offers students an overview of modern computer applications, with an emphasis on data processing and information management techniques. Hands-on experience is used to emphasize the importance of practical computer software packages. Computing theory and ethics are also discussed.

 

Learning Objectives:

Upon successful completion of this course, students will  

· Have a basic understanding of how computer systems and the internet work;

· Know something about the history of computing; 

· Be able to identify constants in the rapidly changing computer technology, as well as be prepared to understand new developments; 

· Be familiar with the basics of Excel and some other applications;

 

Student Responsibilities:

Attend class, ask questions, participate, work on the projects. Ask questions as soon as you have difficulties understanding something. Contact me as soon as problems occur. If you miss a class, you are expected to find out  (by contacting me, for instance) which material was covered and which announcements were made during class. 

 

Projects:

There will be four to six computer projects assigned, where you are asked to create some useful file (obeying certain requirements) using standard office applications like Word, Excel, Access, Frontpage, Dreamweaver, Powerpoint, CorelDraw. In each case you have at least one week to finish the project. You are allowed (and encouraged) to discuss these projects and to help each other, but everything submitted must be your own work, see also the section about Cheating and Plagiarism). If you cannot finish a project in time (for any reason), contact me prior to that deadline. Otherwise, one letter grade is subtracted for any day your project is late.

 

Presentation:

From time to time a group of students (2 or 3 students) will prepare a presentation on a given subject and present it in class. The presentation should take 5-10 minutes. Every student is supposed to be part of such a presentation twice.
 

Participation:

At the end of every week I grade your participation in class during the week. Contributing to the class discussion, asking relevant questions, sending me links to internet articles relevant to what we do, preparing something to share, helping your neighbors during hands-on parts will increase your score while violating the class rules may dramatically lower it. At the end, the participation score will be the average of all weekly participation scores.

 

Quizzes, Final:

There will be about 4 quizzes and a final exam. No make-up tests are given, unless there is documented evidence of a medical (or other serious) problem. 

  

Attendance:

Regular attendance is required. If you are late or leave early you are regarded as non-attendant. You may lose points counting towards your total grade according to the followings scheme:

· 0 - 2 classes missed unexcused: no change.

·  
for each further class missed: subtract 5% from your score.

Grading Scheme:

At the end of the semester, you will receive a score from 0 to 100 %, based on the following: 

· projects: 30 %
· quizzes: 16 % 

· presentation: 14 %  

· class participation: 15% 

· final exam: 25 %

· nonattendance may lower your score as described above.

 

Final grades will be determined as follows:

· A: 93 - 100 % 

· A-: 90 - 92.9 % 

· B+: 87 - 89.9 % 

· B: 83 - 86.9 % 

· B-: 80 - 82.9 % 

· C+: 77 - 79.9 % 

· C: 73 - 76.9 % 

· C-: 70 - 72.9 % 

· D+: 67 -69.9 % 

· D: 63 - 66.9 % 

· D-: 60 - 62.9 % 

· F: below 60 % 

 

Cheating and Plagiarism will not be tolerated. See Franklin College’s Statement on Cheating and Plagiarism on page 169 of the Academic Catalog 2005-2006.

 

Statement on Cheating and Plagiarism

A student whose actions are deemed by the College to be out of sympathy with the ideals, objectives or the spirit of good conduct as fostered by the College and Swiss community, may be placed on Disciplinary Probation or become subject to dismissal from the College.  Cheating is a dishonest action out of sympathy with the ideals, objectives and spirit of the College. Cheating reflects negatively on one’s personal integrity. Cheating is unjust to those students who have studied.

Consequently, the College has adopted the following code:

When an examination is in progress, all unauthorized books, notes, papers and notebooks must be left outside the classroom, or, where this is not feasible, left beneath the student’s seat unopened.

So far as logistically possible, students will be asked to distribute themselves around the room during an exam so as to leave the widest possible space between them.

During the examination only the blank paper required for the examination and a pencil, pen or other tools as permitted by individual instructors may be on the desk.

Should an instructor see written crib notes in evidence during an exam, the presumption will be that the student is using those notes for cheating on an exam.

If a student must leave the classroom during an examination due to physical duress, the student must turn in the exam and will not be allowed to return during the examination period.  No make-up examination will be administered.

It is within the prerogative of the instructor to take a student’s paper during an exam and to ask that student to take an oral exam, or another exam, at the instructor’s choice.

A student found cheating will be reported to the Dean of the College and may be called before the Student Appeal and Grievance Hearing Board for further disciplinary action.

A student found cheating on an exam will be given an “F” for that examination. If it is a final examination, the student may be given an “F” for the course.

A student whose paper or assignment has clearly been plagiarized will receive an “F” for that paper. Notification will be sent to the Dean of the College. A second offense in that, or any other, course may result in dismissal from the College.

Cases of academic dishonesty may be handled by the instructor in whose course the violation occurred if the matter is a result of student ignorance or is a first offense. The instructor will assess the severity of the violation and impose an appropriate penalty. In the event of a repetition of dishonesty, the matter will be referred to the Dean of the College, and the student will risk expulsion from the College.
